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 I completed my std.152 and it was approved by DGS for disposition of assets 

(State agencies).
[image: image2.wmf] I sent CALPIA a list of each individual item being shipped (make, model, & serial number).

[image: image3.wmf] I completed CALPIA form EWR-F004 (this packet) and e-mailed it to CALPIA.  
[image: image4.wmf] I sanitized my assets and checked the appropriate box(es) on CALPIA form EWR-F004 question 2(a) and (b).

[image: image5.wmf] I removed any property tags or identifying labels off items if required by my agency/department.

[image: image6.wmf]  All items are wrapped on a 4-way pallet with no overhang and stacked a maximum of              36” high (unless otherwise discussed with CALPIA E-Waste).
[image: image7.wmf] NO CELL PHONES in my shipment.
[image: image8.wmf]  Each pallet is individually labeled with CALPIA form EWR-F014 (Pallet Information Label).
                             [image: image9.wmf]


Authorized Signature/Date 

(Sign electronically by typing your name)
Note: CALPIA will only schedule my pick-up when all items are completed on this list.  Please contact the E-Waste Program with any questions.
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E-WASTE 

1. Electronic Equipment:                                                                  (Agency/Company complete this form)

Attach list with make, model, & serial number
*NO CELL PHONES
Quantity:


[image: image11.wmf]

   #of Boxes    
       [image: image12.wmf]

    # of Pallets           [image: image13.wmf]

     Weight       

 [image: image14.wmf] Other (describe):
[image: image15.wmf]


2. a. Customer’s Hard Drive   

[image: image16.wmf]Hard/Drive Wiping Completed by Customer Prior to sending (Per DGS/SAM/Section 5900/MM12-01)

b. Requesting E-Waste to – Once Received: (MUST Check ONE)

[image: image17.wmf]Hard/Drive>CALPIA can use in the refurbish program
[image: image18.wmf]Hard/Drive>Additional Wiping Requested

[image: image19.wmf]Hard/Drive>Shred




[image: image20.wmf] Hard/Drive>Shred-send customer certificate
3. Hazardous or Dangerous Materials or Equipment

Description:  (include type of equipment) (*CALPIA reserves the right to refuse these items)
           [image: image21.wmf]



Quantity:

      [image: image22.wmf]

   #of Boxes    
       [image: image23.wmf]

    # of Pallets           [image: image24.wmf]

     Weight             

[image: image25.wmf] Other (describe):     [image: image26.wmf]


4. Customer Additional Information Regarding OTHER ITEMS:


Description: of item(s)  
[image: image27.wmf]



Quantity:

 [image: image28.wmf]

   #of Boxes    
       [image: image29.wmf]

    # of Pallets           [image: image30.wmf]

     Weight       
  [image: image31.wmf] Other (describe):    [image: image32.wmf]
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5. Pickup Information : (Check all that are available at your pick-up location) 
[image: image33.wmf]Shipping/Receiving Dock
[image: image34.wmf]Forklift


[image: image35.wmf]Pallet Jack



[image: image36.wmf]Pallets


[image: image37.wmf]Shrink Wrap (Other describe)
[image: image38.wmf] Capability to Receive Big Rig Truck


[image: image39.wmf]Other (describe):

Description: (include loading requirements and needs):
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REQUESTING:                                                                                          (Agency/Company Completes this Form)

Agency-Company-Organization: 
[image: image41.wmf]


Pick Up Location: 
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Cross Street: 
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Contact Name:  
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Phone Number:
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Fax Number:  



[image: image46.wmf]


E-mail Address: 
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Additional Comments:
[image: image48.wmf]


__________________________________________________________________________________________________

                                    DO NOT WRITE BELOW THIS AREA FOR CALPIA PROCESSING

__________________________________________________________________________________________________

CALPIA Scheduled Pick Up Date:     [image: image49.wmf]
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CALPIA E-Waste Processing Facility:

E-Waste Facility

Address:

8681 Younger Creek Dr.




Sacramento, CA   95828

E-Waste Hotline:
(916) 229-3036
Fax:


(916) 358-1610

Email:


ewastehelp@calpia.ca.gov
Tips on how to answer questions from page 2 & 3:

Question 1: A listing of electronic equipment is needed with make, model, and serial number (monitors, CPUs, projectors, laptops, flat screens, TVs, CRTs, and any item with a cord are considered to be electronic equipment).  For State agencies, a copy of your std. 152 for asset distribution is acceptable if it lists all items.
*Phones/Memory Devices: They MUST be boxed separately and labeled with quantity and “Supervising Staff ONLY” on all sides of the box.  Phones must be documented on page 2, Question 1 of this form.  NO CELL PHONES are allowed to be received into the e-waste facility.  Memory devices are hard drives (not installed in units), memory cards, flash drives, etc.
**Quantity Information: A description of quantity for general identification and for estimating the volume in the truck. For example-“two pallets of desktop/laptop computers, 25 cardboard boxes of keyboards and other auxiliary equipment, three pallets of printers and monitors, one lot of metal server shelves” would be acceptable. Avoid using “miscellaneous” or “lot of” if it is a mixture of eight or ten items. If weight is known, include that information. Estimated weights are also desirable if available. 
CALPIA E-Waste Processing Facility will weigh the e-waste at time of arrival (subtracting pallet and cardboard weight) and will document that weight as universal e-waste weight received.
Question 2:  Specify how to handle hard drives.  CALPIA has a refurbished computer program and would like to get hard drives intact with the computer.  CALPIA has the ability to sanitize hard drives to the DOD standard or shred hard drives upon request.  State agencies are required per the SAM 5900 and MM 12-01 & 12-02 to sanitize assets prior to submitting the std.152. 

Question 3: A description of hazardous or dangerous equipment or material is needed for items being shipped that could potentially: cause an accident; exposure or vulnerability to harm, loss, risk or peril; pose a threat to the environment or worker health and safety. These items will be reviewed by CALPIA and will be refused prior to pick-up.

After completing the attached forms, email completed form to the CALPIA E-Waste Processing Facility.
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E-WASTE RECYCLING &


COMPUTER REFURBISHING


www.calpia.ca.gov


Checklist








CALPIA E-Waste Program Contacts


CALPIA E-Waste Hotline:  916-229-3096 or � HYPERLINK "mailto:ewaste@calpia.ca.gov" �ewaste@calpia.ca.gov� 


Althea Costales: 916-229-4301 or � HYPERLINK "mailto:althea.costales@calpia.ca.gov" �althea.costales@calpia.ca.gov�


Zille Khan: 916-358-1732 or � HYPERLINK "mailto:zille.khan@calpia.ca.gov" �zille.khan@calpia.ca.gov�
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